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PERSON SPECIFICATION     Volunteer Development 

	
	Essential
	Desirable

	EXPERIENCE
	· Of working/volunteering in the voluntary and community sector
· Of working in a team and with a wide range of partners and stakeholders
· Of managing and supporting volunteers and volunteer coordinators
· Of coordinating events and networks
· Of using resources to give guidance to volunteer involving organisations
	· Of developing or coordinating projects or new initiatives
· Of working one to one with volunteers and volunteer involving organisations

	KNOWLEDGE
	· Of the challenges faced by VCSE organisations
· Of what is needed to support volunteers and volunteer involving organisations
· Of the different forms of volunteering and community action
	· Of the legal issues involved in managing volunteers

	SKILLS & ABILITIES
	· Is able to be innovative and creative in finding solutions
· Excellent communication skills
· Is able to motivate with clear direction and support
· Ability to draw on research, evidence and current learning
· Ability to collaborate and work positively across teams
· Ability to work independently and across teams
· Ability to manage, monitor, plan and prioritise your time effectively
· Ability to relate to people from a wide range of backgrounds with skills to motivate and encourage them to take action. 		
· An understanding of and commitment to anti-discriminatory practice
· Commitment to implement the Equal Opportunities policy of Teignbridge CVS
	· Ability to produce a variety of promotional materials and best practice resources	
· 




EQUAL OPPORTUNITIES POLICY STATEMENT
Teignbridge CVS supports the principle of equal opportunities in employment and provision of services and opposes all forms of unlawful or unfair discrimination, both direct and indirect, on the grounds of gender, race, disability, colour, nationality, ethnic or national origin, religion, marital status, sexual orientation, trade union activity, age or responsibility for dependents. Every possible step will be taken to ensure that individuals are treated equally and fairly and that decisions on recruitment and selection, training, promotion and career development are based solely on objective and job-related criteria.
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