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	Job Title
	Local Life Together Coordinator

	Reporting to
	Chief Executive Officer

	Working hours
	22.5 hours per week

	Salary
	£30,648 pro rata, 
actual salary £18,637 - 22.5 hours a week



Local Life Together Coordinator

Turn local insight, monitoring data and lessons learned into effective project planning, reporting, partnership development which helps us deliver a quality service and continuously improve our service. The Coordinator will be part of a team developing the Local Life Together Project which will work in partnership with Teignbridge District Council.  

Inclusive & Accessible Opportunity Statement

We are committed to building a workforce that reflects the diversity of the communities we serve. We warmly welcome applications from people of all backgrounds, identities, and lived experiences. This includes - but is not limited to - individuals with experience of migration, seeking asylum, or refuge, as well as disabled people and those with access needs.

We are committed to creating an inclusive and accessible recruitment process and working environment. If you require any adjustments or support at any stage, please let us know - we will work with you to ensure you can fully participate.

Job description

Key responsibilities 
Lead development and maintenance of the project plan using local insight, monitoring data and lessons learned, with quarterly adaptation where needed. 

Prepare progress and performance information for Teignbridge District Council and other funders, highlighting risks, issues, safeguarding concerns, learning and emerging pressures. 

Coordinate collection and use of meaningful data from the Caseworker, Community Connector and people with lived experience, ensuring evidence demonstrates outcomes and includes appropriate case studies. 

Strengthen existing referral relationships and develop new partnerships across advice, housing, language, employment, skills, financial resilience and integration. 

Develop closer working relationships with faith groups, libraries, further education colleges, Jobcentre Plus, training providers, youth groups, mental health services and volunteer-involving organisations. 

Promote integration through employment by building relationships with relevant providers, the private sector, libraries, Devon County Council, Teignbridge District Council, elected members and the Chamber of Commerce. 

Promote volunteering as a route to employment and integration, working with the TCVS Volunteering Development Officer to identify opportunities and support access. 

Coordinate lived-experience contribution to project development in Year 1 and, subject to Year 1 outcomes and funding, develop a Volunteer Mentor Programme in Year 2. 

Recruit and support volunteer mentors where the programme proceeds, with potential roles in English practice, confidence building, job search and applications, local orientation, social integration and understanding services. 

Work with the TCVS core team and partners to identify external funding opportunities and develop applications in Year 2 that add value to the service. 

Use feedback, data and community insight to identify gaps, risks and opportunities and contribute to continuous improvement. 

Ensure the project operates within agreed safeguarding, data protection, information governance and escalation requirements. 

Person specification

Essential criteria

Experience coordinating a service, programme or project with multiple strands of delivery and partners. 

Able to collect, interpret and present quantitative and qualitative information, including outcomes, case studies, risks and learning. 

Strong attention to data accuracy, completeness, timeliness and appropriate information sharing. 

Demonstrable ability to build and sustain relationships across statutory, VCSE, education, employment and community sectors. 

Able to use local insight, evidence and feedback to identify gaps, risks and opportunities and adapt delivery. 

Understanding of employment, skills and volunteering as routes to integration and independence. 

Able to gather and use lived-experience and frontline insight respectfully and meaningfully. 

Able to identify potential external funding opportunities and contribute to high-quality funding applications. 

Strong understanding of safeguarding, risk management and escalation responsibilities. 

Strong written and verbal communication, with the ability to tailor reports and partnership communication to different audiences. 

Organised, analytical, collaborative and able to prioritise across operational and developmental tasks. 

Able to work flexibly across Teignbridge and with partner organisations and use standard digital systems confidently. 

Desirable, not Essential 

Relevant project management qualification or recognised training. 

Experience with KPI frameworks, evaluation or impact assessment. 

Experience with case management, reporting dashboards or performance systems. 

Established local partnership networks in Teignbridge/Devon. 

Experience developing new services, projects or funding proposals. 

Experience developing volunteering pathways or employability partnerships. 

Experience of co-production or lived-experience approaches. 

Track record of successful fundraising or grant applications. 

Formal safeguarding or risk-management training. 

Experience preparing commissioner/funder reports. 

Experience working in a small, integrated project team. 

Driving licence and access to transport, subject to organisational arrangements. 
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